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Admissions Arrangements 

Lord Gowthorpe's School is an independent special school for pupils aged 11–16 years with 
Special Educational Needs and Disabilities (SEND). The school is registered for a maximum 
of 25 pupils and admissions will only be made where places are available within the school's 
registered capacity, staffing structure, accommodation and resources. 

The school only admits pupils with an Education, Health and Care Plan (EHCP) where Lord 
Gowthorpe's Independent School is named, or is being considered, as an appropriate 
placement by a Local Authority. Referrals are currently accepted from York City Council, 
East Riding Council, North Yorkshire Council and Leeds City Council. Referrals from other 
Local Authorities will be considered fairly and consistently in accordance with the school's 
admissions procedures and legal obligations. 

In exceptional circumstances, the school may consider assessment placements where a 
Local Authority identifies that a pupil requires an urgent specialist placement pending 
statutory assessment or finalisation of an EHCP. Such placements will only be considered 
where the school is satisfied that it can safely and appropriately meet the pupil's needs. 

Admissions Principles 

The school is committed to providing equality of opportunity and will not unlawfully 
discriminate on the grounds of disability, race, religion or belief, sex, sexual orientation, 
gender reassignment, pregnancy or maternity. 

All admissions decisions will be made with regard to: 

●​ The best interests of the child. 
●​ The school's safeguarding responsibilities. 
●​ The efficient education of existing pupils. 
●​ The welfare and safety of all pupils and staff. 
●​ The school's registered capacity and available resources. 
●​ The school's ability to meet the pupil's assessed educational, social, emotional, 

behavioural and therapeutic needs. 

Admissions Panel 

The Headteacher is the designated lead for admissions. 

All referrals are considered by the school's Admissions Panel, which consists of members of 
the Senior Leadership Team and a nominated Governor. 

The Admissions Panel will review all available information, including: 

●​ Education, Health and Care Plans (where applicable). 
●​ Educational Psychology reports. 
●​ Medical reports. 
●​ Therapy reports. 
●​ Behaviour support plans. 
●​ Risk assessments. 
●​ Attendance information. 
●​ Exclusion history. 
●​ Safeguarding records. 



●​ Information provided by parents, carers and Local Authorities. 

The Admissions Panel may request additional information where necessary to determine 
whether the school can meet a pupil's needs safely and effectively. 

No pupil will be admitted until all required documentation has been received and considered 
by the Admissions Panel. 

Criteria for Admission 

A placement may be offered where: 

●​ The school can appropriately meet the pupil's identified needs. 
●​ The placement is compatible with the efficient education of existing pupils. 
●​ Appropriate staffing, facilities and specialist support are available. 
●​ Admission will not adversely affect the welfare, safeguarding or education of other 

pupils. 
●​ A place is available within the school's registered capacity. 

Refusal of Admission 

The school reserves the right to decline a placement where: 

●​ The school has reached its registered capacity. 
●​ The pupil's needs fall outside the school's specialist provision. 
●​ Appropriate staffing or specialist support cannot be provided. 
●​ Admission would present an unacceptable risk to the safety or welfare of pupils or 

staff. 
●​ The placement would significantly disrupt the education of existing pupils. 
●​ Insufficient information has been provided to allow the school to assess the referral. 

Any decision not to offer a placement will be communicated to the referring Local Authority 
with clear reasons. 

Allocation to Teaching Groups 

Following consultation with the Admissions Panel, the Headteacher will determine the most 
appropriate teaching group and provision for each pupil. 

In making this decision, consideration will be given to: 

●​ The pupil's age and stage of development. 
●​ Compatibility with existing peer groups. 
●​ Educational and therapeutic needs. 
●​ Behavioural and social needs. 
●​ Staffing expertise. 
●​ Available resources and facilities. 
●​ Safeguarding considerations. 
●​ Travel arrangements and proximity to the school. 

School Visits 

Parents, carers and professionals are encouraged to visit the school prior to admission. 



Following an offer of placement, the school will arrange opportunities for the pupil and family 
to visit, meet staff and become familiar with the school environment. 

No pupil will commence attendance until an appropriate member of the Senior Leadership 
Team has met the pupil and any necessary risk assessments have been completed. 

Transition and Induction 

The school recognises the importance of effective transition arrangements. 

A personalised transition programme will be developed for all new pupils and may include: 

●​ School visits. 
●​ Transition sessions. 
●​ Meetings with parents and carers. 
●​ Visits to the pupil's current educational setting. 
●​ Home visits where appropriate. 
●​ Multi-agency planning meetings. 

Transition arrangements will be tailored to the individual needs of the pupil and reviewed 
regularly. 

Secondary Transfer 

Where pupils transfer into the school at Year 7, a structured transition programme will be 
implemented during the summer term wherever possible. This may include induction visits, 
familiarisation sessions and meetings with key staff to support a successful transition. 

School Transport 

Responsibility for transport arrangements rests with the commissioning Local Authority. The 
school may contribute information to support transport assessments but cannot make 
decisions regarding transport eligibility. 

Appeals 

Parents and carers have rights of appeal through the Special Educational Needs and 
Disability Tribunal where applicable. Information regarding appeals can be obtained from the 
relevant Local Authority or through the Special Educational Needs and Disability Tribunal 
service. 

Record Keeping 

The school maintains accurate records of: 

●​ Referrals received. 
●​ Consultations undertaken. 
●​ Admissions decisions. 
●​ Visits and transition arrangements. 
●​ Waiting lists. 
●​ Communications with Local Authorities and families. 

Records will be maintained in accordance with data protection legislation and the school's 
record retention procedures. 
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